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SHANE ENGLISH SCHOOL JAPAN

APPLICATION FORM FOR PART-TIME TEACHERS - CONFIDENTIAL
Please ensure that all sections are completed accurately and neatly.

FULL NAME (Forename/Middle name/Surname)
CURRENT ADDRESS 







Daytime Tel No.








e-mail address:

Best method of contact (please circle) 

post

telephone

e-mail

HOME TRAIN STATION

Station:






Line:

DATE OF BIRTH (dd/mm/yy)

MARITAL STATUS 


DEPENDENTS 

PLACE OF BIRTH


NATIONALITY

PASSPORT DETAILS
Issuing authority:




Date of Expiry:

VISA DETAILS

Visa type:





Date of Expiry:

Do you have any criminal convictions?  If yes, please give details:

How did you hear of this vacancy?

Have you applied to Shane English School or Saxoncourt Recruitment before?

ACADEMIC HISTORY

Further education
University/College name

Location



Dates Attended

1.

2.

Degree titles (BA, BSc, MA etc and subject(s) studied)







1.

2.
TEFL Qualification (please tick as relevant):

Cambridge CELTA

Trinity TESOL

TESOL Other
Online course (eg i:i)

None

School/college (TEFL course)

Location




Dates of Course


Grade
Number of contact hours



Number of observed and assessed teaching practice hours (usually 6 hours)

CURRENT EMPLOYMENT

Teaching Experience (please tick or highlight as appropriate)                                                                                                                

Children:
2 to 4 yrs old

Adults: 

Beginner/Elementary

  
4 to 6 yrs old



Intermediate





6 to 9 yrs old



Advanced



9 to 12 yrs old



Business



Teenagers



Exam: IELTS/TOEIC/TOEFL








Other: 
EFL EXPERIENCE (most recent first)

Employer and location


Duties (teaching and other)



Dates



Reasons for leaving

Employer and location


Duties (teaching and other)



Dates



Reasons for leaving

Employer and location


Duties (teaching and other)



Dates



Reasons for leaving

OTHER RELEVANT WORK EXPERIENCE
Employer & Location



Job Title & Duties






Dates

Employer & Location



Job Title & Duties






Dates

Do you have a history of health problems or take any prescribed regular medication?  Please give details

Do you have health insurance?  Please give details

Do you have any commitments in your home country?  If yes, please give details (please include any pre-arranged holidays, family events etc over the next year)

Availability & LOCATION (please tick or circle)
Chiba

East Tokyo
Saitama
West Tokyo
South Tokyo
Tamagawa


Kanagawa
Nagoya

Osaka/Kyoto
Kyushu



DAYS  FULL DAYS (Weekdays, 12-9 or 1-10, Weekends, 9-6 or 10-7)

Full Day 
M
T
W
T
F
S
S

EVENINGS (Weekdays 5/6 Start – 10 pm finish)

Evening only
M
T
W
T
F
No Evenings in the Weekend

(please circle)

Earliest date available to start:

REFEREES - including e-mail address (one professional & one character)
Name:






Name:

Address:





Address:

Telephone:





Telephone:
E-mail address:





E-mail address:
SIGNATURE:






DATE

